SanakKo-ii- .

= -

» ® ' )

=S P ¥
=< (7
‘e s
5 10Ew
= e
e e File T
Py 2o = A2 French FROS A2 #h June 2009 Fitmpd 0753
= P v =
‘o » 8
2iam 128e J
- - L LR R R
=~ = [
20 1230 WH”—“H’
= |~ A

'~ ! [ Femove |

12ws e ST ’

Sanako Study 1200

Teacher Training

Version 1.05032015 **

A practical and essential guide for language
teachers - a journey from the very basics to
the more advanced tools.

** All content is based on Study V8. If you have an earlier version, some features may not be available.
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1 Classroom Control Activities

1.1 How to blank student screens to gain attention

! ! Live feedback ’ ' :
[ Voig | ™ B~
Student 2 Student 1
/ 1 ¢ ClickPCcontrol
2 ¢ ClickLock PC
- (0) Shut down operations The student icons turn intiockimages
¢
& Switch on student PC \
Lock screen % %
Lock keyboard and mouse Student 2 Student 1

| =) Launch program
-1 Show student application

Mess2 @ Block applications

- @ Disable internet

The students all have a BLACK screen now! Imagine that this is just like you placing a black piece of
paper over the screen and hence everything they were working on is behind the paper and hence
safe!

2 KSy @2dz NB NBEI R& & 2Ld% NFl y2 N NdByYE 228 (0KKSS o6af O NJB|S yLal
steps above that you did beforeas shown below click PC control and then Lock.PC

)
= (©) Shut down operations

L Ml

| Screenc & switch on student PC
M V' Lock screen
(@ webbrg ¥ Lockkeyboard and mouse
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1.2 How to prevent or allow applications from being used by
students

For example, if your lesson only requires students to have access to say Word and
PowerPoint then you can select just those two applications and no others will work.

This ensures student focusandyou @ wmnE: O2yFARSyYy G GKIFG @&2d
launch anything else!

@ Why do this? You can either prevd or allow students to use certain applications.

There are two clear options for you as a teacher to congider
OPTION 21 do you want toonly allowyour students to launch certain applications?

OPTION 2 are there any applications thgbuwantto prevent students from launching?

«2 Talk
(d 1 proomea |
- om0 T Click thePC controicon shown to the left and

&) Switch on student PC

B Lorc then select theBlock application®ption from
Lock screen the dFOD-dOWI’I menu.

@ e Lock keyboard and mouse
Vi¢ | | aunch program The Block applications window (shown below) will
RS o enta phicaion appear in the midle of the screen.
=TI ! Block applications |
@— @ Disable internet

.
T e . [E=RE)

Prevent or allow students from using certain applications

1 To prevent students from _

launching certain
app lications Prevented spplcstions

Students are prevented from using the applicabions that have been ticked .P“'w—em
. L . =AY
Tick the applications from the list oo e
in the top area. i Sl
P Mo mo
WINWORD.exe @

ClickPrevent

Allowed applications P @
Students are only allowed to use the applications that have been ticked L Allow |

T To allow students to only
launch certain
. . | Tutor exe: @
applications ] WINWORD exe

|
kil

Tick the applications from the list _!
in the bottom area.

Close

r—

ClickAllow
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1 If you feel that there may be some applications not listed then click
the icon near the top right of the Block glcation screen shown

o —

e

d ——

here with an orange square roun This will update
the list so that any newly launched applications are added to the list.

1 If you want to block applicatiorfer just one selected student then
you canclick the Target droglown menu shown below and select an
individual or group of students.

Prevent or allow students from using certain applications

Target: | Al studerts -

1.3 How to log off students

i
- O il ClickPC controlnd thenShut down
(L ool M| Shut down operations | operations
i B
<5 Shutdown operations ﬁ
. Target: All students
2 ClickLog off
Operations
| @ Shut down
You can also Shut down or Restait | < =
[ Logoff 2
Allow students to save their open files
Close
e
["Study 1200 - Tutor |

2l ClickYes
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1.4 How to create an attendance report

Sanako- File | Tools  Help

I3 Class file L (

<< Open Tutor Player

“ Create Attendance Report...

¥ Exit

Click orFileand then select th€reate Attendance Repouption. You will then be shown the Save
As window as shown belowelect where you want to save your text file to and give it a suitable
name.

rg‘. Save As u
OOV‘@ €« Libraries » Documents » - | +3 | | Search Documents o |

File name: Mame of my Class - Date -

Save as type: ISEnaku Study Attendance Report (*.TXT) v]

= Browse Folders | Save | ’ Cancel ]

\ =

When you open the saved report it will look something like shown below with the date and time
automatically added along with a list of all the studeloigged in to your lesson

|| Year 11 - GCSE French 24t June PMLIXT - Notepad

File Edit Format View Help

Sanako study Attendance Report 24/06/2013 13:15:16 -
Class name: Year 11 - GCSE French

Session A (b students)
Paul Redhead

David Binns

Paul Taylor

Sylwvie Hall

Marie O sullivan 'l
stephen Blackie

i To make sure that the student names listed are the full ones then
please make sure that you have the Active Directory User name
(LDAP) option selected in the ToqIBreferenceg Login screen of
the Tutor software.




Study 1200 V8 Teacher Training Guide

2 Classroom Monitoring Activities

2.1 How to monitor a student (screen and voice)

1y Leftclick on the student

that you wish to monitor.

@ You see a small thumbnail
image of their screen

@
oy @) Click onRemote Controbr
“ blue rectangldo see that
John Smith students screeln detail

4

// Click theXto stop
A = monitoring that student
Usuallyshowsthe M >~ !
studentsiogin ; Remote oontrol-‘
name
=] Homework
~J Messages

When monitoringthe student will have no idethat you are doing so and you will also hear
everything they are saying and listening to.

The name of the student you are
monitoring appears in theop left.

TheMonitor option will be
selected and this is the discrete
mode that allows you to watch
without them knowing.

¢KS addzRSyiQa Y2dza$sS f
shown as areenarrow for you to
follow.
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| ;; Remote control I-I,.] Collaborate i

Whilst monitoring a student scregrou can take control of their mouse and keyboard if
required by clicking either thRemote controlor Collaborateicons.

[ Lo Remote control |

- The teacher takegull and total controlof the student mouse and
keyboard and any mouse movements or keyboardiestthey make are ignoregionly the
teacher can move the pointer and/or enter text.

l-q.; Collaborate |
: - Teacher and the student hawdared mouse and keyboard control

1 If the student is or presentation and you
wish to work with them to correamistakes/suggest improvements
then . This means that you can take it

in turns to enter text and discuss.

1 If the student isvorking on a web pager interactive type
application thenselect the Remote conl option. This means that
€2dz 620K R2y Qi dzZLJ GNEAY3 (2 Y20S (K

2.2 How to monitor the whole classroom at the same time

F
(U0 Livefeedback |
= Voting
‘ B] 1 ¢ ClickScreen control
g 2 ¢ ClickThumbnails
Jak / The student icons turn into live images
PC control (
- g A
-~ Autoscan

E M Thumbnails

0 @ Thumbnails in 2 separate window

I/* Tutor screen to students

e
. | ‘& Model screen to students
| Videostresm— I
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3 Classroom Demonstration Activities

3.1 How to give a class demonstration of your screen and voice

-
sanako-i-

File  Tools  Help

The Activity selection will usually be displayed as Self
Access. Click the dovamrow shown at . arsmklect the
Tutoringoption.

Leave the Media source selectionTagor.

Qlick the Start iconshown at” to begin sending your
screen and voice to the students. You can then show
anything you want to your studentsa web pae, a
presentation, a document etc..

IETI ST T |

ﬁON THE AIR :
Thea hy (K S I wlyagpEdr in the ':-'v-—[
bottom right corner of the teacher screen. = =% |
g _E.;;p transfer
1 Marker tool
If you click the & _Hakelod jcon then the following

toolbox will appear on the top right of the screen.

| vl C

You carthen select from an array of options that allow you
G2 Fyy20lGS @2dz2NJ aONBSY 6A0GK 02|

When you have finishedick the End icorshown at &

10
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3.2 How to show one student screen and voice to the whole class

-
sanakKo-i-

Selecting student. .

The Activity selection will usually be displayed as-Self
Access. Click the down arrow shown &t setatt the
Tutoringoption.

Change the Media source selection &: Sttadent
Your icon will then change to a whitectangle with a + sign
in it. dick on the student you want to be the presenter.

If you want to see the student screen yourself then tick the
G5AaLi e GKS Y2RStf addzRSyi
option.

Qlick the Start icorshown at=!  to begisending the
selected student screen and voice to the class.

When you have finishedick the End icorshown at 4.

11

QX

O

§7_1>
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3.3 How to share the live audio of a student to the whole class

When you click on a student to monitor them iretteacher headset

then you can share what you hear with the whole class or the group
L] Discuss . | via onemouseclick.

I £tA01 GKS 3INBE aliofythé vhble clasizBlisteato i SE
the selected student.

~
Click the coloured icon to the left to allow the ottrmembers of that

didRSyGQa INBdZLI G2 KSINI GKS a5t S0

1_2 PC control

\ \;J Remote control

NOTE; All the audio will be sent both the student microphone and
whatever they are playing or listening to on their PC.

@ Homework |
= Messages '

You caradd your voicg(as the teacher) to the studety clickirgéDiscusé G G KS
same time. Click again to toggle between taking part in the audio broadcast or not.

12

N
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4. Listening Activities

4.1 Play audio to your students at a pace that you decide

saNaKo M Lo e e

4 -

00:00:31

The Activity selection will usually be displayed as
Fil= SelfAccess.Click the down arrow shown at!
select theListening comprehensiooption.

and

The Media source selection window will then appear

2010 Listening Test and you can click the down arrow shown &% and
select themediasourceof your choice. This could
B Ziieniis i record sregreimn be your own voice (Tutor), an audio CD (Audio CD),

your choice.

dick the Start iconshown at &

will move accordingly.

and click again to Continue

yourself.

| Activity staricd

P Why do this? Play audioto your students at a pace that you decideause
playbackat any timeto explain particular issues before deciding to continue

some Internet audio (Tutor PC) or perhaps adites
shown to the left. If you select the File option then a
window will open for you to browse to the file of

to begin playing
back the material to both you and the students (all
listening at the same pace). The rtiale counter at 4!

You will notice that the Start icon has changed to a
Pause icon anglou can press this to pause playback

When you have finishedick the End icoshown at =

Your students will have been left with a copy of the
file to work at their own pace which will remain until
youselect the Clear seson iconat & and all

audio will be removed from your students and

13
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4.2 Give students a file to work on at their own pace

~
sanako-+- File  Tools  Help

- n
4 Playlist | (o 0 e |

@ .
R (B (B3 EF] (8le] (DG (@
A B b E E All Playlist
Mame [Al Size  Type Date Modfied Launched
2010 Listening Test (Higher) Audio - June.mp3 @ 20267kE  MP3 Format Sound 0141142011 16:31:12

If you want togive a file to your studentso that they can open it up and work on it at their own
LI OS GKSy AB-@a & Srae |a w

1. Click on thePLAYLIS icon

2. Click on theAdd lﬁl icon and brows for the file you want your students to work on
3. The file will then be listed in the top section of the playlist and will also appear in the playlist
area of the student player as shown below.

2070 Listening Test (Higher) Audio - June mp3
When the teacherhhas added any filesto the
(K My filea gz Plavlist Playlist window then the studentscan simply
double-click on thefiletoopen it

1 You can add as many files as you want to the list amahptype e.g. Audio, Video, Pictures,
520dzySyidiaz tNBaSyaridiazyas 280 tAyla SGoOX

1 You can COPY and PASTE to the Playlist area

1 You can DRAG and DROP to the Playlist area

1 Make sure you delete files in the playlist at the end of the lesson to make sure yothstart
next lesson with a blank playlist

1 Make use of individual Tutor playlists

1 Watch this video ofdow to use the Playlist

14
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4.3 The basics of the student software

The bottom right of the student screen

Couble clickon the Study Student -
icon to launchthe player. 09:02

12/09/2012

Study Student Interface—The Basics

Sanako++
File Tools Help
5 2010 Listersng Test (Higher) Audho - Junempl 4324
' Voice Inseet 0927
) @
4
| — » 4
®"

3-

L) My Ses gy Plaviist

PLAY / PAUSE —Click onceto start playback of anaudioor videofile. Theicon changesto
3 PAUSE symbol and you can dick to pause playback.

SPEAK —Click once to startrecording your voice. The icon changesto a PAUSE symbol and
you can click topause recording.

STOP —Once you startplaying back = file orrecording your voice the iconchangesto 2
blue symboland youcan click to end and the pointer goes back to 00:00

VOLUME-Click anddrag theslider |eft and right to change the volume
MIC MUTE - Click onceto stop hearing your own voice—the iconchangesto '
PLAYBACK POSITION —Clickand drag to move to any desired playback location.

PLAYBACKTIME —shows the present playback
location in minutes and seconds

@
@
®
®
®
®
@

1 Get your students to download and read the following reference card

http://misc.sanako.com/bloeuk/assets/StudyStudentRefeenceCard.pdf

1 Get your students to watch the following video

http://www.youtube.com/watch?v=TJ40BbwabAl&feature=player embedded

15
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5. Speaking Activities

5.1 How to speak with an individual student

Click the left button on your
mouse whilst the pointer is
over a student.

Click the Discussonc it
will change to a darker
colour when active

When you have finished
fAaGSyAy3a GKSy Of A
at the top of the wiow.

When you are speaking with an individual student you will see that
thea ¢ £ { Ay 3 &ndl loudspeaikeSigbi éndhe Tutor
interfacebecomes active

The blue moving bar shows when the student speaks and the black
moving bar indicates when vaare speaking.

5.2 How to speak to the whole class

Simply click on the grey Talk icon on the tutor screen.

Thea ¢ I £ { Ay 3 an2 loddspeakesigon énthe Tutor
interfacebecomes active The black moving bar indicates when
you are speaking sometimes known as All Call

16















































































































